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ST. BERNADETTE EARLY LEARNING CENTER 

 

1028 S.W. 128th 

Seattle, Washington 98146 

 

The Family Handbook contains much of the essential information 

about St. Bernadette Parish Early Learning Center including 

many of the rules, regulations, and policies of the school. It is 

important that each student and each parent/guardian read it in 

order to better understand the school. It is expected that each 

student and parent/guardian will comply with all the rules, 

regulations, and policies contained in this handbook and those 

that are developed and used in the day to day operation of the 

center. Furthermore, all students and parents/guardians are 

expected to support the religious, Christian, and Catholic nature 

of the school. 

We ask that this page be signed by the parents/guardians to 

ensure that you have read the material. 

     We, the parent(s)/guardian(s) of (list names)    

  ,  

have read this Handbook and agree to be governed by it. 

 

Mr.    
 SIGNATURE 

 

Mrs.    
 SIGNATURE 

 

 
Dated:    

 

 

 

 

 

 



3 

 

 

TABLE OF CONTENTS  

Mission & Philosophy …………………………………………………………..   p. 4 
Sample Daily Schedule………………………………………………………... p. 5 
Admissions ……………………………………………………………………… p. 5-11 
Absences & Tardiness ………………………………………………………… p. 11-12 
Class Size ………………………………………………………………………. p. 12  
Commitment Program …………………………………………………………. p. 12-13 
Communication ………………………………………………………………… p. 13-15 
Conferences ……………………………………………………………………. p. 15 
Curriculum ……………………………………………………………………… p. 15 
Discipline/Responsibilities ……………………………………………………. p.15-20 
Emergency School Closure …………………………………………………… p. 20 
Extended Day ………………………………………………………………….. p. 20 
First Aid …………………………………………………………………………. p. 20 
Health ………………………………………………………………..………….. p. 21 
Illness and Medication ………………………………………………………… p. 21 
Medical Emergency……………………………………………………………. p. 21 
SLE Award ……………………………………………………………………… p. 21-22 
Grading ……………………………………………………………………….… p. 22 
Meals & Snacks ……………………………………………………………….. p. 22-23 
Promotion/Outside Intervention ……………………………………………… p. 24 
Records ………………………………………………………………………… p. 24-25 
Religion ………………………………………………………………………… p. 25 
Report Cards …………………………………………………………………... p. 25 
Rest Time ………………………………………………………………………. P. 26 
Telephone ……………………………………………………………………… p. 26 
Traffic Procedures …………………………………………………………….. p. 26-28 
Uniforms ………………………………………………………………………... p. 28-30 
Supplies ………………………………………………………………………… p. 30 
Use of School Grounds ………………………………………………………. p. 30 
Visitors ………………………………………………………………………….. p. 30 
Mandatory Reporting Law ……………………………………………………. p. 30 
Aid Car Release Form ………………………………………………………… p. 31 
Emergency Closure Directions ………………………………………………. p. 32 
Emergency Medical Authorization Form …………………………………….. p. 33-34 
Parent’s Club Agreements …………………………………………………… p. 35-40 
Service Hour Examples ………………………………………………………. p. 41 
Supply List ……………………………………………………………………… p. 42 

 

 

 

 

 

 

 



4 

 

 

MISSION & PHILOSOPHY  

  Mission Statement 

"You shall love your neighbor as yourself." (Mat 22:39) 

  

The Mission of St. Bernadette Parish School is to teach 

Christian values in a Catholic-centered environment, to 

foster academic excellence, and to develop compassionate 

stewards. 
  

Philosophy 

Acknowledging that parents are the primary educators, St. 

Bernadette Parish School will: 

• Inspire students to embrace an ongoing relationship with 

God. 

• Foster a spirit of lifelong, diligent learners who 

demonstrate perseverance and promote each student’s 

unique talents. 

• Provide an environment that encourages self-confidence, 

self-respect, and respect for all life. 

• Build a community based on peace and social justice by 

sharing the virtues of faith, hope, love, and service. 
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SAMPLE DAILY SCHEDULE  
8:15 a.m. School Doors Open - Students Arrive 

8:25 a.m. Tardy Bell - Classes Begin 

8:25-8:50 a.m. Morning Meeting: Prayer, name practice, 

read aloud, and movement songs 

8:50-9:10 a.m. Fine motor and Art activities 

9:10-9:30 a.m. Handwashing and Snack 

9:30-10:00 a.m. Restroom and Outdoor time 

10:00-10:15 a.m. Circle Time: Practice letter recognition, 

letter sounds, numerals, and colors 

10:15-11:15 a.m. Centers/Small Group Instruction 

11:15-11:30 a.m. Handwashing and Lunch 

11:30-11:50 p.m. Recess 

11:50-12:00 p.m. Restroom 

12:00-2:00 p.m. Rest Time/Quiet Activities 

2:00 p.m. Thursday ONLY early Dismissal 

2:00-2:30 p.m. Restroom and Outdoor time 

2:15-2:30 p.m. Handwashing and Snack 

2:30-2:50 p.m. Free Play 

2:50-3:00 p.m. Clean-Up and Prayer 

3:00 p.m. Dismissal (Monday, Tuesday, 

Wednesday, Friday) 
 

ADMISSIONS   
A.   Admissions Policy 

1. St. Bernadette Early Learning Center exists primarily to 

educate those Parish children whose families are committed to 

a Catholic education.  

2. St. Bernadette Early Learning Center admits students of any 

sex, race, national and ethnic origin to all rights, privileges and 

activities generally accorded or made available to students at 

the center. It does not discriminate on the basis of sex, race, 

national and ethnic origin in administration of its education 

policies, scholarships, and other school-administered programs. 

3. A child shall ordinarily be 3 years of age on or before August 31 

for entrance into Preschool and 4 years of age on or before 

August 31 for entrance into Pre-Kindergarten. Students 

entering our Preschool and Prekindergarten programs must 

be fully toilet trained.  

4. Once a student is accepted in the school and is in good standing, 

he/she shall retain his/her eligibility for continued enrollment. As 

openings occur, applications and registrations will be considered 

on the following priority basis: 
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a. Students of families who have children presently enrolled in 

the school and who are current in tuition and fees; 

b. Students of families registered in St. Bernadette Parish; 

c. Students of families registered in a Catholic Parish other than 

St. Bernadette; 

d. Students of new families. 

5. Final acceptance is based upon completion of registration forms and 

payment of fees and summer tuition for the following school year. 

6. New students are on a one-trimester probationary period. 

If necessary, this trial period may be extended.  

 

B. Registration  

Registration is held each year beginning in February/March. Notification of the 

time will be given in the Parish bulletin and by newsletter to parents with 

children enrolled in the school. Registration is complete when the school has 

received: 

From all families: 

1. The family registration form 

2. The tuition contract form 

3. The Parent Commitment Contract 

4. Registration fee ($100 per family) and material/supply fee ($150 per student) 

5. Health forms as required 

6. SMART Tuition Payment Program enrollment form 

 

All financial responsibilities for the prior year must be current before a student 

can be registered for the following school year. Registration packets will not be 

sent to the families who are delinquent. Final report cards, records, and 

transcripts will be withheld until all tuition and fees are paid. A late fee of 

$25.00 is required of returning families who register after the date designated 

on the Registration Form. 

 

In the case of emergencies or financial delinquencies, student class placement will 

be saved if the family has made arrangements with the Principal. Negligence in 

the agreed upon timeline nullifies holding the place in the particular class. 

 

In addition, new families must provide: 

1. Immunization form (Washington State Department of Health 

Certificate of Immunization Status) 

2. Baptismal/birth certificates 
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3. Student information sheet 

4. The first month’s tuition if registering before summer. 

Summer tuition, depending upon registration date, to be current 

 

C. Fees & Tuition Rates Grades PreK-8 

1. The School Commission is responsible for setting the nonrefundable 

registration and material/supply fees, as well as tuition rates. 

2. Parishioner rate of tuition applies only to those families who fulfill 

the conditions stated in the preamble to the tuition contract, which 

in summary are: 

a. registered in the parish for a minimum of 6 months 

and attend Sunday Mass with this community; 

b. have a current Stewardship pledge card on file 

with the parish and must  be renewed each fall ; 

c. honor this commitment (a minimum of $15.00 weekly is 

suggested); and 

d. are actively involved in some area(s) of parish life; or, who 

meet the requirements of  

1. 5
. 

Fees Preschool & Pre-K: 

 Non-refundable registration fee per family 

 Non-refundable material/supply fee per student 

Tuition is non-refundable – exceptions: illness, 

job loss, unexpected move. 

6. Parishioner Rate: 

Annual Monthly Payments 

(12) June – May 

1 Child 5,071.00* $422.58 

2 Children        8,644.00*                $720.33 

 3 Children 9,734.00*                $813.58 

 4 Children 10,887.00*              $907.25 

  

7. Non-Parishioner Rate: 
Annual Monthly Payments 

(12) June-May 

1 Child  7,081.00*                  $590.08 

2 Children     1 3,541.00*     $1,128.42

    3 Children 17,442.00*               $1,453.50 

 4 Children 20,866.00*               $1,738.83 
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* PS-8 includes $50 Annual Technology Fee per student. 

** These tuition figures do not include the Parents’ Club monetary obligation of $500. 

 

D. Qualification of Tuition Rate for a New Parishioner Grades PS/PK-8 

Families with baptized children, who do not presently qualify for the parishioner 

tuition rate, will qualify for the parishioner tuition rate if they have a current 

Stewardship pledge card on file and meet one of the following criteria: 

1. Provide a written statement from their previous pastoral leadership 

about worship and Sunday envelope commitment that is 

satisfactory; or, 

2. The family has been registered in the Parish for 6 months, worships 

with this community on a regular basis and uses their Sunday 

envelopes. 

If the family satisfies the conditions set forth in item 1, they shall immediately 

qualify for the parishioner tuition rate. 

If the family satisfies the conditions in item 2, they shall qualify for the 

parishioner tuition rate on the first day of the seventh month in which these 

conditions are satisfied. The family is responsible to notify the school office 

regarding the new tuition status. 

 

E. Policy for Past Due Financial Responsibilities 

Payment of school tuition is a serious responsibility and should be a priority of 

each parent/guardian. Families are required to have a SMART tuition payment 

account (except those families that pay their tuition in full). In the event a family 

SMART account is established and subsequently the family chooses to pay their 

tuition in full before school begins, the family will be charged a $45 SMART fee. 

Parents have a choice when signing the SMART TUITION PAYMENT PLAN, to 

select a payment plan of 10 payments (Aug-May), 12 payments (June-May), or 4 

payments (July, October, January, April) and a due date of the 10th, 15th, or 20th. 

All past due balances after June 30th will be turned over to the Renton Collection 

Agency. 

Should  a situation arise  when a payment will  be late or cannot be paid , parents 

must  contact the school office as soon as possible. If  no contact is made by the  

parent/guardian , the following policy will apply: 

1. Tuition is due on the 10th or 20th of each month. A late fee of 

$15.00 will be added if the monthly rate is paid later than 

10 days after the due date. 
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2. At the end of 30 days, if tuition is not paid, a past due letter will 

be sent. 

3. A family 50 days past due in tuition will receive a second letter. 

4. A family 60 days past due in tuition will be notified by the school 

bookkeeper that the account must be brought current or satisfactory 

arrangements must be made with the principal. 

5. A fee of $20.00 will be assessed to one’s SMART account for any 

checks returned by the bank unpaid. Returned checks will not be re- 

deposited. If any automatic deduction is refused by the bank, a fee of 

$5.00 will be assessed. If SMART is unable to deduct sufficient 

funds on a due date, SMART will again attempt the withdrawal 

approximately 10 days later. Delinquent automatic deduction 

accounts may incur multiple fees if SMART unsuccessfully attempts 

withdrawals for both current and past 

due amounts. 

6. All  financial and  Parent  Commitment  responsibilities  for  the 

trimester  must  be paid  by the end of each trimester . Students will 

not return to class for the next trimester until financial obligations 

are satisfied; in addition, report cards are withheld after the last 

trimester. 

7. A fee of $25.00 will be assessed for any check returned unpaid by a 

financial institution due to inadequate or non-sufficient funds (NSF 

check). If more than one (1) NSF check to St. Bernadette is issued, 

the Principal may refuse on behalf of the school to accept any 

additional checks from that person or family. 
 

F. Policy for Tuition/Subsidy Grades PS/PK-8 

Depending upon circumstances, and after one year of enrollment, financial 

assistance is offered or may be requested by any registered and contributing 

parishioner of St. Bernadette Parish. 

1. The applicant must be registered in the Parish for 6 months and 

worship with the community on a regular basis or provide the school 

office with a written statement from their previous pastor about 

worship service and financial commitment to the Parish. 

2. The applicant must contribute on a regular basis, have a current 

signed Stewardship pledge card on file, and use the Sunday 

contribution envelopes. 

3. The applicant must have a true inability to pay the regular monthly 

tuition rate for the education of the child. To be eligible to receive 

St. Bernadette School financial assistance, the applicant must first 

have applied for a Fulcrum Tuition Assistance Grant from the 
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Archdiocese. 

4. The applicant must submit a financial statement for review by the 

principal and bookkeeper. 

5. The applicant must notify the principal and bookkeeper in writing 

as soon as any financial change occurs. 

  

G. Voluntary Withdrawal Policy 
 

St. Bernadette School contracts with faculty and staff, resulting in financial 

obligations for the entire school year. In order for St. Bernadette School to 

provide for these financial obligations, when a student is enrolled, the parent/ 

guardian assumes the obligation to pay the contract in full. In order to receive 

a full refund of tuition paid, the parent/guardian must advise the principal by 

July 31st if the student is withdrawing. Registration and Supply Fees are non- 

refundable under any circumstances. For families paying in full or on a 12, 10 or 

4 months payment plan, the tuition refund policy is as follows: 

 

• If the student is withdrawn by the first day of school, 5% of the 

tuition is non-refundable. 

• If a student is withdrawn between the first day of school and the end 

of the first trimester, 50% of the tuition is non-refundable. 

• If the student is withdrawn after the end of the first trimester, 100% 

of the tuition paid is non-refundable. 

 

Extenuating circumstances regarding the withdrawal of a student will be 

handled on a case-by-case basis. Tuition is non-refundable for families that 

register in August with their 1st tuition payment beginning in September. 

 

St. Bernadette School reserves the right, if any tuition payment is past due, to 

remove the student(s) from the school. The school has the further right to refuse 

re-enrollment for the following school year until financial commitments have 

been met. With the exception of medical records, no transcripts of grades or 

school records of any child enrolled in the school shall be provided without prior 

payment of tuition due to the school. 
 

H. Monitoring of Parishioner Tuition Rate Privilege  

A family receives the parishioner tuition rate provided the criteria of being 

parishioners as stated in the tuition policy and included in the registration 

materials is met. As outlined there, the criteria are (a) registration in the Parish 

and attendance at Holy Mass regularly, (b) use of Sunday envelopes regularly, (c) 

honor the current Stewardship pledge card, and (d) involvement in other areas of 

Parish life. 

These criteria do not in any way stand in judgment of a person's depth or quality 



11 

 

of faith, but as objective ways of establishing a person's commitment to the 

Parish. So that each parent/guardian might be treated equally and fairly, the 

most objective means of monitoring parishioner status is through the stewardship 

records kept by the Church. 

 

At the end of each trimester including June through August, those families whose 

contributions  are not current  or do not have a yearly  updated  pledge card  

(Stewardship) on file will be contacted. Tuition for these families will be adjusted 

to the out-of-parish rate. In order to re-qualify for the privilege of 

in-parish tuition, the family has the choice of either: 

1. Bringing obligations current as well as maintaining the 

criteria of being a parishioner (see Tuition Policy); or 

2. Re-establishing membership for six months by worshipping with 

this community on a regular basis, having a current Stewardship 

pledge card on file with the parish, honoring this commitment and 

being actively involved in some aspect of parish life. 

 

ABSENCE & TARDINESS   

A. Absence 

It is imperative that all children enrolled at St. Bernadette School are accounted 

for each school day; therefore, if a child will not be attending school on a given 

day, or days, the parent/guardian must telephone the school (206) 244-4934 

before 9:00 a.m. on the day of the absence giving the name of the student, grade, 

and the reason for the absence.  

Should this contact fail to be made, the school office will call the parent/ guardian 

to ensure that the parent/guardian is aware of the child's absence. When the child  

returns  to school, please send a note verifying  the date and  reason for  the absence. 

 

B. Tardiness 

At the 8:25 tardy bell, all students should be in their classrooms ready for their 

new day of learning. By arriving at 8:15, students have time to unpack, be 

seated, work on morning assignments, and be ready for announcements when 

the school day begins at 8:25 a.m. Late arrivals disrupt class and cause loss of 

instructional time. Having students on time for school sets a good lifetime 

habit. 

Pupils who are tardy are to report to the office for an admit slip. The admit slip 

is marked “excused” when a written excuse prepared by the parent/guardian 

accompanies the tardy student.  

C. Arrival/Dismissal of Students 

Students MUST be signed in upon arrival and dismissal. Students should not 
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enter the classroom before 8:10 a.m. Supervision is not provided on the 

playground before or after school. Parents/guardians needing before or after 

school care will be billed monthly.  

D. Appointments 

Whenever possible, dental and medical appointments should be made outside of 

school time. Children will be picked up at the school office ONLY. The parent 

is asked to sign in at the office both upon leaving and returning. 

• A Late Arrival (“L.A.”), before 10:15 a.m. or Early Dismissal (“E.D.”), 

after 1:45 p.m. is given to students coming late/leaving early for a 

medical appointment or other critical reasons approved by school 

administration. Both require a written note from the 

parent/guardian. 

• Students arriving after 10:15 a.m. and/or students leaving before1:45 

p.m. will be counted as one-half day absent. 

• Students are marked tardy after the 8:25 a.m. bell. 

 

E. Vacations During School Time 

Vacations taken when school is in session are discouraged. Children miss 

important instruction as well as the introduction of new concepts. When students 

will be absent from school because of vacations, parents/ guardians are asked to 

inform the principal and teacher in advance and in writing.  
 

CLASS SIZE   
 

St. Bernadette provides one class for each grade level. Preschool shall accept 20 

students with one lead teacher and one assistant teacher. Pre-Kindergarten 

shall accept 20 students with one certified teacher and one assistant teacher.  

 

COMMITMENT PROGRAM   
 

A. Service Time Policy 

Each Preschool and Pre-Kindergarten family is required to give a minimum of 5 

volunteer hours commitment time to our school and/or parish. These hours may 

be given over a 12-month period from February 1 to January 31. 

Parents should submit a monthly calendar showing the dates/times of their 

commitment hours worked. These calendars are sent in the last Wednesday Note 

of each month. 

If circumstances do not permit a family to give the required time, they will be 

charged a set amount for hours not completed. The Parents’ Club Contract 

includes details of commitment hours, fees, and options available regarding 

commitment hours. (See Parents' Club Contract for complete details and service 

time activity requirements.) 
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B. Fund Raising 

Each family will be required to generate monies towards fundraising. The 

minimum annual commitment per family is outlined in each year’s Parents’ Club 

Contract. (See the Parents' Club Contract for complete details and current fund- 

raising activity requirements.) 

 

C. Concerns-Discrepancies 

All concerns regarding Parents’ Club expectations should be in writing and 

addressed to the attention of the President or Committee Representative. 

After the concern is reviewed by the Board, a response will be communicated. 
 

D. Volunteers (Parents, Parishioners, Friends, Relatives, 
Community members) 

 

Volunteers cooperate with the principal in providing a positive educational 

climate for students. Volunteers are directly accountable to the principal. 

Volunteers agree to abide by established policies and procedures of the 

Archdiocese of Seattle. Safe Environment training and background checks must 

be conducted for volunteers who have contact with students. 

 

COMMUNICATION   

A. Weekly Family Envelope 

1. Family Communication Envelopes are sent each Wednesday. 

2. Weekly letters from both the school and Parents’ Club, as well as other 

information will be emailed to parents/guardians; however, return 

forms will be sent via the Communication Envelope. 

3. Parents are asked to return the envelope signed on Thursday, or by 

Friday at the latest. 

4. Parents/guardians decide which child is responsible for carrying the 

envelope from school to home and back. 

5. All money sent to the school should be in a sealed envelope with name, 

grade, and purpose clearly marked. 

6.  The Principal must approve all information intended for the Family 

Envelope. Any information to be placed in the Family Envelope must 

be received in the office by Friday of the week prior to when the 

announcement is to be published. All approved fliers must be copied 

and brought to the office by Monday before 3 p.m. 

 

 

B. PowerSchool Parent Portal 
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In fall parents will receive the necessary login information to retrieve their 

student’s information from PowerSchool. PowerSchool is our student 

information system which gives parents and students access to real-time 

information including: attendance, grades, detailed assignment descriptions, 

and school bulletins. With PowerSchool's communication tools, everyone stays 

connected: Students stay on top of assignments, parents are able to participate 

more fully in their student's progress, and teachers can use their gradebook to 

make decisions on what information they want to share with parents and 

students. It is recommended that parents check their student’s progress on a 

weekly basis. In addition, parents/guardians must update information, such as: 

emergency phone number, new e-mail address, new address, etc., through the 

Parent Portal. 

 
C. Power Announcement 

General notifications and emergency information is communicated via text, email 

and voice messaging. In order to receive this information, it is critical that 

parents/guardians have their most current phone numbers (cell, home, work) in 

PowerSchool and that preferences are selected. In the case of an emergency, all 

three methods will be utilized. 

D. Principal's Right to Amend 

The Principal retains the right to amend the Family Handbook. Advice 

will be obtained from the School Commission on possible amendments. 

Parents/guardians will be given prompt notice of any such amendment. 
 

E. Procedure To Address School Policies or Decisions 

Parents/guardians and teachers are to bring concerns regarding school policies or 

decisions to the proper authority. If a problem or misunderstanding should arise 

regarding a child, policy, etc., parents should: 

1. Contact the staff member involved and schedule a meeting to 

address the concern. 

2. If further action is warranted, the principal should be contacted. 

An informal resolution, involving all parties, will be sought. All 

persons commit to making a good faith effort to resolve the problem. 

3. Should resolution be necessary, a hearing procedure may be 

requested: 

a. The pastor or delegate acts as the hearing officer to review the 

facts and determine the fairness of the action. 

b. Parents/guardians are present at the hearing 
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c. The pastor or delegate, within three school days following the 

hearing, states his/her findings and evaluation of the 

disciplinary action. 

d. These findings and evaluation are sent in writing to the 

student and parents/guardians. 

e. The decision of the pastor/delegate is deemed final. 

 

CONFERENCES   

Parent/Guardian-Teacher conferences are scheduled in Fall and Winter. 

Conferences in the Fall are mandatory and in person; the Winter conference is 

requested by the teacher either in person or by telephone.  

Parent/guardian conferences are encouraged and can be arranged at any time 

during the school year. To schedule a conference, call the school office or email 

your child’s teacher(s). 

*Non-Promotion discussions may take place at winter conferences with final 

determinations made in the spring. 
 

CURRICULUM   

The basic curriculum is within state and local requirements and provides for the 

harmonious development of the student's spiritual, moral, physical, emotional, 

and intellectual growth. 

St. Bernadette provides a program which includes classes in the following subject 

matter: Religion, Literacy, Math, Fine and Gross Motor, Social and Emotional 

Development, Science, Handwriting, Art, Music, Library, Technology, Free Play, 

Center Activities, and Outdoor Play. 

 

DISCIPLINE/RESPONSIBILITIES   
 

A. Philosophy of Discipline 
 

Our philosophy of discipline flows from our basic school philosophy. St. 

Bernadette School exists to provide a Christian atmosphere whereby the total 

person is developed. Rules and regulations are made for the good of all the 

students and must be observed so that each student is free to learn and develop 

as a person. 
 

An overall goal of St. Bernadette School is to teach that each child is worthwhile 

and deserving of respect. With this in mind, we strive to teach children self- 

discipline. The emphasis is on teaching because children need to be taught what 

is expected of them, they need consistent standards, and they need to know the 

consequences for their actions. Children need adults who will consistently model 

values and actions which are in accord with our Catholic-Christian philosophy. 

The uniqueness of each child must be considered as well as the common good. 
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B. Rights and Responsibilities 
 

1. A Student’s Expression of Rights and Responsibilities 
 

I have the right  to be happy to express myself and to be treated with 

understanding in this school. 

I have the responsibility  not to laugh at others or to hurt their 

feelings. I have the right  to be safe in this school. 

I have the responsibility  to keep my hands and feet to myself and to 

follow the school rules. 

I have the right  to hear and to be heard in this school. 

I have the responsibility  to listen to others and wait my turn to 

be heard. 

I have the right  to quiet times to learn and study in this school. 

I have the responsibility  to be respectful of other peoples' quiet time 

and to complete my assignments. 

I have the right  to use learning materials. 

I have the responsibility  to respect property and 

materials. I have the righ t to enjoy playing safely on the 

playground. 

I have the responsibility  to follow school and safety rules on the 

playground. 

 
C. Parent/Guardian Responsibilities 
 

Pursuant to the Archdiocese of Seattle Catholic Schools Policy and Procedure 

Manual, the standards for parents of children attending Catholic schools are: 

 

(A) Catholic parents of students in Catholic schools serve as the primary 

educators and faith formation leaders for their children and are expected 

to participate actively in the life of their parish by attending Mass, 

contributing financially to the support of the parish appropriate to their 

resources, and conscientiously develop a sense of Catholic community 

among the students, parents, faculty, and parish.    

(B) It is the parent’s responsibility to cooperate with school staff for the 

welfare of students If, in the opinion of the school administration, 

parental behavior seriously  interferes with teaching and learning, the 

school may require parents to withdraw their children and sever the 

relationship with the school 

Since by far the greatest influence on a child’s thinking and behavior is his/her 

parents/guardians, the school cannot attain its discipline goal without active 

support from parents/guardians. It is a parent’s/guardian’s responsibility to 
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encourage in the child a positive attitude toward learning, and to guide the child in 

becoming a responsible, caring, Catholic/Christian. This would include the 

following: 

 

1. Being available for conferences. 

2. Assisting your child to establish a specified time and place to 

read at home. 

3. Seeking professional counseling and/or diagnostic evaluation, when 

recommended by school personnel. 

4. Submitting to the principal a copy of custody case/court orders. 

Status  of these orders must  be communicated  yearly  in  writing . 

Failure to do this automatically assures that the past case/court 

orders are no longer effective. 
 

D. Disciplinary Actions 

Corrective actions for inappropriate conduct will be taken as necessary. These 

may include during recess and/or after school, restitution for damage, loss of 

privileges, a telephone call to the parent at home or work, or other appropriate 

consequences.  

 

E. Disciplinary Probation 

Probation is a formal warning that unless set conditions are met, more serious 

action will be taken. The students and parents/guardians will be informed of the 

fact and the conditions of the probation. Probation will be used for serious 

or repeated offenses occurring during the school year. Terms of the probation 

will be explained in writing by the principal and teacher, and reviewed with 

the student concerned. Parent(s)/guardian(s) sign the behavioral contract and 

thus indicate their commitment to behavioral improvement. 
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PS/PK-8 DISCIPLINE 

POLICY 

Procedures 

A safe, Christian, and orderly environment helps to provide each student with a 

positive opportunity for learning. Simply stated, students are expected to come to 

class ready to learn: on time, with assignments completed and all necessary 

supplies, and with a positive attitude toward their school work, teachers and 

fellow classmates. To further this goal, a discipline policy is in effect that is 

reviewed yearly. 
 

BEHAVIOR (Conduct) 
 

1. Verbal Warning: A verbal directive from teacher, principal or staff member 

to student to discontinue specific behavior. Teacher, principal and/or staff 

member will keep records regarding warnings given. 
 

2. Communication to Parents:  Teacher, principal and/or staff member notify 

parents/ guardians by note, email, phone call, together with a copy of 

student's written reflection on behavior in question. Teachers will keep 

behavior logs and communicate with staff concerning individual students. 
 

3. Action Plan: Parents/guardians together with teacher and/or principal 

conference with student to form a written plan to modify behavior. 
 

4. Revise Action Plan: Principal, parents/guardians, teacher, and student 

conference to modify existing Action Plan when necessary. 
 

5. Principal’s Action: The following actions may be taken at the principal's 

discretion: 

a) In-School Intervention 

b) Expulsion or Required Withdrawal 
 

REWARDS: Students will receive recognition for positive behavior by the teacher 

or principal in the classroom. Also, the pastoral coordinator and principal at the 

end of the year Mass will present the SLE Award (Schoolwide Learning 

Expectations) to selected students. Examples of areas of positive behavior are: 

 

• Christian Responsibility 

• Perseverance 

• Problem Solver 

• Citizenship 
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F. Required Withdrawal 

Required Withdrawal is defined as a request for the student to leave the school 

and find educational accommodation in another school. For many offenses, this 

would normally occur only after reasonable efforts have been made to resolve the 

problem and when, in the judgment of the principal, the student would not gain 

by continuing in the school and/or the student’s continued presence would be 

detrimental to the good of the whole. Repeated offenses after a period of 

suspension would normally result in Required Withdrawal. 

The commission of a single serious offense may result in Required Withdrawal if, 

in the judgment of the principal, the single offense is serious enough to alone 

justify Required Withdrawal, efforts to resolve the problem would be futile, and 

the student’s continued presence would be detrimental to the good of the whole. 

A student accused of a serious wrongdoing can be placed on a home study 

program pending the outcome of an investigation. 

1. Procedure for Suspension or Required Withdrawal. 

a. Parents/guardians will be notified before a student is sent 

home and are expected to conference with the principal and 

teacher(s) before the student is allowed to return to school. 

b. At the conference, a parent/guardian may be notified by the 

principal or pastor that probation or required withdrawal 

could follow. 

c. Terms of probation will be in writing by the principal. 

d. In cases of suspension and REQUIRED WITHDRAWAL, 

parents/guardians and/or student have the right to request a 

hearing from the pastor and/or delegate. 

2. Hearing Procedure in Case of Required Withdrawal. The Christian 

Due Process procedure for required withdrawal of a student is: 

a. When, after an investigation and parental notification and 

conference, the principal decides to require withdrawal of a 

student, a certified letter is sent to the student and 

parents/guardians or guardians. 

b. The letter states specified charges lodged against the 

student, notes the disciplinary action, and states the 

student's right to a hearing. 

c. If the parents/guardians request a hearing, they reply in 

writing within five school days. 

(1) If a reply is not received within this five-day period, the 

student and parents/guardians are deemed to have 

waived a hearing and the disciplinary action takes 
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effect. 

(2) If a hearing is requested, it is held within five school 

days of such a request. 

d. The principal has the right to exclude the student from all 

school activities during the time of Due Process. 
 

EMERGENCY SCHOOL CLOSURE PROCEDURE   

A. Weather 

If possible, a Power Announcement will be initiated to parents through 

PowerSchool and the emergency telephone plan will be put into effect. 

In the event of a school closure or emergency schedule, information will be on 

TV and radio: KOMO, KING, and KIRO. Emergency schedule begins at 10:30 

a.m. (two hours late).  

B. Disaster 

In the event of a disaster (earthquake, fire, etc.), the St. Bernadette Early 

Learning Disaster Plan will be followed. The parking lot in front of the convent is 

the designated “parent area.” If possible, a Power Announcement will be 

initiated to parents through PowerSchool. Parents coming to pick up children 

are asked to park there and wait in  front  of the convent. As parents arrive,  

children  will  be brought  to the parent(s)/guardian(s) . Parents able to stay will be 

asked to help as needed. 

*It is important that parents contact information is current in 

PowerSchool. 
 

EXTENDED DAY   

An Extended Day service is provided after school ends. It operates under and in 

cooperation with St. Bernadette School. All arrangements are made with the 

lead teacher, including registration. Exception: Students present after school 

will be placed in Extended Day, and parents/guardians will be billed.  
 

FIRST AID   

In the case of a sick or injured child, they will be sent to the school office. If a 

student has a simple scratch or scrape, the lead teacher or office personnel may 

treat (wash and cover) the injury. In the case of a sick student, a call will be 

made according to the information on the emergency card. (Parents should 

inform the  office of changes on the emergency card.) Sick children must be 

picked up as soon as possible (i.e.: a child who vomited or has a fever above 99º.) 

Students who have been sent home with a fever or have vomited at school should 

be kept home for a 24 hour period before returning to class. 
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HEALTH   

Health tests, such as vision and hearing tests, are conducted annually to 

provide early detection of a potential problem. Students will be tested unless the 

parent/guardian informs the school office in writing that the student should not 

be tested. These basic health tests are not intended to replace professional 

examinations and regular health checkups. 

ILLNESS & MEDICATIONS  

Children who are ill must be kept home until they have recovered sufficiently to 

return to the regular routine of school. Children may not return until their 

temperature has been normal and flu symptoms have ceased for 24 hours. When 

a child is too sick to go outside at recess, that child is too sick to be at school. 

Please do not send you child to school if he/she has a fever, is vomiting, has 

diarrhea, fifth disease, lice/nits or a bad cough. When children come to school 

with these conditions, other students are exposed. If a child comes to school and 

in the opinion of the teacher is sick, we will call you to come and pick up your 

child.  

Students are not permitted to have either prescription or non-prescription 

medication in their possession while at school. Neither the faculty nor the staff 

School will administer medication to students except in compliance with 

applicable state law (RCW 28A.31.150).  

Forms for the authorization for administration of oral medication at school are 

available through the school office or at the back of this Handbook. The form is to 

be completed by the student's physician and parent/guardian.  
 

MEDICAL EMERGENY   

Each year our school requires all families to complete and sign a medical 

information and authorization form in the event of a medical emergency. 

This form is stored in the child’s file in the mail office.  
 

SLE AWARD   

Students in Grades PS/PK-8 have the opportunity to receive the SLE 

Award at the end of the school year. 

A. (SLE) Schoolwide Learning Expectations 

For the entire year, the student works toward following the SLE's in all areas: 

classroom, playground, hall, with Specialists, office, ect. The entire staff checks 

on his/her work/study habits and academic/behavior records. A decision is made 

by consensus. This award is presented by the principal at the end of the year to 

deserving students in grades PS/PK-8 who have met the strict criteria. 
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SCHOOLWIDE LEARNING EXPECTATIONS 
 

St. Bernadette School Students are: 
 

*Christian  Responsibility  ð Responsible and faithful Christians show a 

personal relationship with God: Participate fully in the mass, liturgies, & 

prayer; Choose words and actions that demonstrate respect for self and others; 

Apply the Gospel values and Catholic doctrine. 
 

*Perseverance  - Diligent, lifelong learners: Produce consistent, qualify work 

at and above standard; Utilize strengths and exhibit growth; Communicate 

skillfully; Work persistently toward goals with tenacity. 
 

*Problem  Solving  – Problem Solvers: Demonstrate self-discipline and 

personal responsibility; Identify problems, work cooperatively, and include 

others; Use critical thinking skills. 

*Citizenship  - Citizens of a global community: Demonstrate awareness and 

acceptance of diverse cultures and traditions; Support and defend the rights of 

others; Practice stewardship; Care for all of God’s creations. 

 

GRADING  

Grading is on a scale of 1 to 4, 4 being the highest. 

 

1 – Indicates that the student requires on-going intervention to develop 

this skill. 

 

2 – Indicates that the student is beginning to progress towards the grade 

level standard with additional time and support. 

 

3 – Indicates that the student is progressing toward consistent and 

independent mastery/proficiency in the grade level standard. 

 

4 – Indicates that the student consistently and independently 

demonstrates mastery/proficiency in the grade level standard. 

 

MEALS & SNACKS  

Children come to school with a lunch supplied from home meeting the meal 

nutrition requirements (Refer to WAC 170-295-3140-3170) listed below. Foods 

that require reheating must be in a microwavable save container. Please keep 

lunches needing to be reheated to a minimum and pack the appropriate eating 

utensils. Only in the case of an emergency should home lunches be delivered 

after school begins. Fruits or vegetables, a dairy product, a grain product, and 

meat or a meat alternative. A liquid to drink such as water, milk, or juice. Our 

school participates in the state milk program at a yearly cost of $15 for the year 
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which can be purchased from the school main office. Snacks served will be coming 

from home please refer to PS/PK supply list for more information. Snacks will be 

served twice a day once in the morning and once in the afternoon. Milk will be 

served with each snack.   
  

Requirement Breakfast Lunch and 
Dinner 

Snack (at least 2 
of the 4 

components 
listed) 

A fruit or vegetable or one hundred percent fruit or 
vegetable juice 

X   X 

Fruits or vegetables (two fruits or two vegetables or 
one fruit and one vegetable). Juice must be one 
hundred percent fruit or vegetable 

  X   

A dairy product (such as milk, cheese, yogurt, or 
cottage cheese) 

X X X 

A grain product (such as bread, cereal, rice cake or 
bagel) 

X X X 

Meat or meat alternative (such as beef, fish, poultry, 
legumes, tofu, or beans) 

  X X 

A liquid to drink- can be water or one of the required 
components such as milk, fruit or vegetable juice. 

X X X 

**When meals are not provided, parents are notified in writing that the meals they provide for their 
children must meet the daily nutritional requirements. 
** A daily minimum of one serving of Vitamin C fruit, vegetable, or juice is included 

** Foods high in Vitamin A are included three or more times weekly 

  

PARTIES   

On special occasions, a simple party may be arranged through consultation with 

the teacher and/or with the help of the parent/guardian. A small, store bought 

treat may be brought to celebrate a child's birthday. Treats must  be ready to 

serve and plates  or napkins  provided . Drinks are discouraged. Parents are 

asked to notify the teacher in advance if a birthday treat is planned. When 

bringing treats, check with the teacher concerning the possibility of students 

with food allergies so that accommodations can be made. 

Invitations to parties are not to be passed out in school unless everyone is invited; 

either all the boys or all the girls or both. Such invitations are distributed only in 

consultation with the teacher. Invitations not including everyone must be 

contacted by mail or telephone. Hurt feelings result when it is obvious that some 

children are not included in an invitation. 

 

MONEY SENT TO SCHOOL   

All money sent to school should be placed in a sealed envelope and clearly labeled 

with the student's name, grade, purpose and amount. Children should not bring 
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money to school unless needed. When necessary, large amounts of money can be 

checked in to the office. Under all circumstances, the school is not responsible for 

money lost or otherwise misplaced. 
 

PARENT/GUARDIAN VISITORS TO CLASS   

Parents/guardians, while always welcome, are asked to contact the teacher or 

principal at least one day ahead to arrange a time and day for the visit. Visits are 

scheduled for approximately an hour. To eliminate disruptions to the class, small 

children may not accompany the parent(s)/guardian(s). Other visitors make 

arrangements though the office. 
 

PLAYGROUND   

A playground supervisor, lead teacher/aide will supervise the playground during 

the morning, and afternoon recesses. The playground  is not supervised before or 

after  school.  

Playground rules are designed to ensure the safety of all students and to provide 

an environment in which children can enjoy their play time with classmates. 

Children are informed of playground rules by their classroom teachers, staff, 

principal, and playground supervisors. 

 

PROMOTION/OUTSIDE INTERVENTION   

A. Promotion and Retention of Students 

Students are promoted once a year in June. Promotion is based on the student's 

having fulfilled the requirements of the grade. Any student may be required to 

repeat the work of a grade whenever, in the judgment of the principal and the 

teacher, it would be to the student's educational advantage not to be promoted to 

the next grade. Whenever a pupil is in danger of retention, his parents will 

ordinarily be advised of this situation at least three months prior to the end of the 

school year. 

 

B. Outside Intervention 

Parents/guardians may be required to provide testing and/or counseling for a 

child when the judgment of the principal and the teacher determine additional 

intervention is in the best interest of the student. Such testing or counseling for 

the student may be necessary to re-establish appropriate academic achievement 

and/or social behavior. 
 

RECORDS   

A. Educational Records 

Education records are available to parents and others as provided by Federal 

Law: Title 45, Code of Federal Regulations, Part 99: Privacy Rights of Parents  

and Students. 
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Procedure: 

1. Through written request, the parent/guardian asks to view the 

student's educational records. 

2. Within a reasonable time, the principal sets a specific date and place 

for viewing the file with you. 

B. Health Cards 

Health cards and immunization records CIS (Certification of Immunization 

Status) are required for every student.  
 

C. Permanent Record Cards 

Permanent Record Cards are required for every student. This record is kept 

permanently at the school, photocopied at the time of a student transfer. 

Permanent Record Cards are retained at the school building indefinitely, 

never destroyed. (C.f. Washington State Law - Private School Approved.) 

 

D. Attendance Records 

Student attendance is recorded daily at the beginning of the school day. 

Attendance records are kept permanently on file. 

 

E. Non-Custodial Parents 
 

The school abides by the requirements of the Buckley Amendment and will grant 

non-custodial parents the right of access to information and to unofficial copies of 

records, unless there is a court order to the contrary on file in the office. 

 

F. Family Directory 

1. Directory information includes the following: 

(a) Names, addresses, telephone numbers and grade level of 

students; 

(b) Names, addresses, telephone numbers, and e-mail address of 

parents/guardians; 

2. A Student’s Directory Information may be released to anyone who 

requests the information, inside the school or parish, unless the 

School Office receives written notification from the parent/guardian 

by September 30 of the school year that their family information 

should not be included. 
 

RELIGION   

St. Bernadette School exists to teach the message of Jesus Christ to its students. 

Therefore, the Catholic religion is taught daily and is of primary importance in 

our curriculum. The school day includes prayer with Christian attitudes and 

actions fully integrated in the daily activities. All students, whether Catholic or 
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not, must take Religion and will attend Mass and Prayer Services as 

developmentally appropriate. Although children attend Mass on Fridays, 

Sunday Mass is expected of all Catholic school families. 
 

REPORT CARDS   

Trimester report cards are issued. Parents/guardians are encouraged to discuss 

these reports with their child(ren) and to work cooperatively with teachers in 

efforts to help students develop their full potential. Parents/guardians are 

encouraged to confer with teachers if any area indicated on the report card 

warrants concern. Parents/guardians interested in grading and format may 

request a blank copy of the report card early in the year. 

Parents/guardians or students wishing to question a grade must do so within one 

week of receiving the grade. The request must be in writing and addressed to 

both the teacher and to the principal. 

REST TIME   

Most children under five years old benefit from having a short period in the early 

afternoon when they relax. Often children don’t realize how tired they are until 

they slow down for a few minutes. Having a scheduled rest time lets them find 

out what their bodies need. If students are unable to sleep after 30-45 minutes 

they will be allowed to get up and do quiet activities while the other children 

sleep. 

 

TELEPHONE   
 

A. Incoming Parent/Guardian Calls 

Asking the office to relay messages to children will be honored on an 

emergency basis only. Parents must understand that calls received after 2:45 

p.m. are not always possible to deliver -- other business might be in process or 

the office cannot be left unattended. 
 

TRAFFIC PROCEDURES   

 

A. Carpools 

Children from the same car pool are to wait in the same area. In order to ensure 

the safety of children, parents are asked to observe the following traffic procedures 

for dropping off and picking up children from the back playground area and/or the 

front parking area. The  Church driveway  is  not a load or  pickup  area . 

Important  Note : Parents and guardians are responsible for the safety of a 

child once the child leaves a designated waiting area. Parents and guardians 

are strongly urged to understand and cooperate in these procedures, and to 

constantly teach and remind each child of the importance of these procedures. 

*All pedestrians (adults and students) are asked to obey the student crossing 

guards. 
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↑

Remember -- the safety of all the children of the school is involved. 

1. Back Playground (Grades PS/PK-3) -- Morning & 
Afternoon Drop Off/Pick Up Procedure: 

8
TH 

AVENUE S.W. 

          

126TH 

AVE. 

S.W. 

     NO DRIVE AREA 

  ENTER  EXIT _ 




BASKETBALL  NO  PARK FACING   NO 

COURTS PARKING   PARKING 
AREA 

 PRIMARY BUILDING 

Cross- 
walk 

FENCE   UPPER BLDG. 

 
 

 
BARK AREA   TETHERBALL 

 

CAR 4 CAR 3 CAR  2 CAR 1 

     

CLOSED (NO PARKING) (WAIT AREA FOR CHILDREN) 
DURING 

CAR POOL 
TIMES 

PRIMARY BUILDING 
 

• Enter from the basketball courts entrance. 

• Continue in a single line of traffic (see diagram) OR park in the 

wait areas. 

• If your child(ren) are not in the waiting area, continue to circle so 

traffic moves. 

• After loading, cars remain in line to exit -- PLEASE--NO 

PULLING OUT OF LINE. 

• Exit from the south entrance next to the convent fence. 

• Please NO WALKING between parked cars. 

Students may only walk into parking areas when escorted by an adult. For 

safety reasons, pedestrians must  use one of two areas: along the side of the upper 

building or the north fence. Parents/guardians wishing to come into the building 

are asked to park in the center of the playground. For safety of children, please 

do not walk in between cars in the pick-up line. Parents/guardians staying in 

cars but arriving early are asked to wait along the fence. 
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B. Sign in and Out Requirement  

School doors open at  8:15685210. 

3 a.m. To ensure safety, there is a security system at the main entrance. You 

may need to ring the doorbell for entry. Upon drop off and pick up you MUST 

sign your full name in the òsign in and outó log. Failure to do so may result in 

a required withdrawal.  

*Unauthorized adults are not allowed to enter the building. Adults can be 

authorized by including them on the emergen cy contact form.  
 

C. Parking During School Hours 

Visitors coming into the school during the day are asked to park in the area in 

front of the Church on 128th -- not on the playground. Handicapped spaces 

should be respected at all times. 
 

UNIFORMS   

School uniforms are worn every day unless an Out-of-Uniform day is announced. 

The school uniform includes sweater/sweatshirt/fleece vest, shirts/blouses, 

pants/jumper/skirt/skort.  

Parents are expected to assist their child(ren) to have high standards of personal 

appearance. This sense of pride means that uniforms  are in  good condition  and  

clean at all  times. 

 

PS/PK Blue pants, plaid skirt, or shorts (when appropriate) with white 

shirt or blouse.  

 

Sweaters Sweaters must be purchased from the Dennis Uniform  

(optional)   Store. V-neck cardigan, V-neck pullover or V-neck vest. 

Fleece 

Vests School fleece vests must be purchased from the Dennis 

(optional)    Uniform Store. 

 

 

Pants Grades PS/PK-6: 

Navy blue corduroy or twill pants with no contrast stitching. 

Ankle length, straight or slightly flared, no adornments. The 

DENNIS Uniform Store sells good quality pants and are 

recommended.  

Shirts Long or short-sleeved white dress shirt, white knit polo pullover or 

turtleneck. Shirts must be tucked in. No printed or colored T-shirt 

to be worn under the uniform shirt. 
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Jumper Lloyd Plaid jumper (available at the Dennis Uniform Store). 

Socks        Girls are to wear socks at all times, white, dark green, black, navy 

blue or red. Tights or unadorned leggings in the above colors may 

also be worn. Boys are to wear socks at all times: white or dark. 

Mismatched socks may not be worn. 

Shoes Any style up to ankle height that is comfortable, practical and 

neat in appearance for school. Sensational shoes and  backless 

shoes are not acceptable. Laces must be tied. Sandals are 

discouraged to prevent injuries. No boots or flip flops are to be 

worn to school. (The principal may make exceptions during cold 

weather and on special days as announced.) 

Sweatshirts 

School sweatshirts may be worn (available at the Dennis Uniform 

Store only.) 

 

Shorts Navy blue uniform shorts (purchased at the Dennis Uniform Store) 

may be worn September, October, May, and June or when the 

temperature is 70 degrees or more. Shorts must always be of 

walking length, not athletic type or oversized below the knee style. 

 

Hair Hair must be neat and clean. No hair color, highlights, colored 

extension, streaking, or frosting. Sensational  haircuts  or hairstyles  

(any that create a disruption) such as shaved, designs, Fauxhawks, 

mohawks, exotic-colored, are not allowed. (There are no "year end" 

exceptions.) 

Boys: Hair may not extend below the collar and must be off the ear.  
 

Out of Uniform Code 

Students are asked to look nice. Jeans in good condition; shirts with 

appropriate message/design. No spandex-type fashions,  cutoffs,  

tank  tops, halter  tops, spaghetti  straps,  midriffs,  short -shorts, short  

skorts, tight -tight  jeans/pants,  or low necklines. Oversized clothing  

is not acceptable. Shorts may be worn in September, May and June; 

also, in 70 degrees or warmer weather. They must be of walking 

length, not athletic type or oversized below the knee style. 
 

SUPPLIES   

Attached is a PS/PK supply list. In addition to the supplies listed, it is 

recommended that children bring a backpack large enough to transport a daily 

communication folder. Students must also bring a freshly washed blanket and 

may choose to bring a pillow. If you choose to bring a pillow the pillowcase must 

also be washed weekly.  
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USE OF SCHOOL GROUNDS   

The school does not accept responsibility for any accidents occurring on the 

grounds on weekends, vacation days, before or after school. 
 

VISITORS   

All visitors are required to report and/or sign in at the school office upon entering 

the building. This is necessary to avoid interruptions of the instructional 

program and to maintain building security. For security reasons, all doors are 

locked after 8:25 a.m. Visitors are asked to park in the 128th lot and walk 

around to the main office. 
 

MANDATORY REPORTING LAW   

We follow the state reporting laws regarding child abuse and neglect.  If 

there is a “reasonable cause” to believe that a child has supported abuse or 

neglect, the teacher shall report such incident or cause a report to be made 

to the proper law enforcement agency or to the department as provided in 

RCW26.44.040.
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Per Student 
 
 
 
 

In case of accident or serious illness or emergency, I release the school to transport 

my child to the nearest clinic or hospital in order for him/her to receive the necessary 

medical attention.  I give my consent for the doctor or nurse on duty to treat 

 
 

Student’s Name (please print) 
 

 
   

Birth Date Grade 
 

 
 

Parent Signature(s) 
 

Mother’s Name   
(please print) 

 
Father’s Name   

(please print) 

Day/work phone   
 
 
Day/work phone    

If the above cannot be reached, contact    

at  (H) (W)   
 

Physician’s Name Phone    
 

Address    

Are there any medical conditions of concern? 

 
   

City Zip 

allergies?   
 

food, bee, insect      
 

diabetic?  _Yes  No 
 

other?     
 

 

ST. BERNADETTE PARISH SCHOOL ● 1028 SW 128
TH 

Street, Burien, WA 98146 

 

AID CAR RELEASE 

SCHOOL/FIELD TRIP 
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ST. BERNADETTE SCHOOL  

 
Per Family 

 
 

FAMILY NAME     
 

 
       

Student’s Name Grade Student’s Name Grade 
 

 
       

Student’s Name Grade Student’s Name Grade 

 

Check boxes that apply: 
 

  Walk Home  Walk to    
(address & name if other than home) 

  Call Mother before walking home at    
(day time phone #) 

  Call Father before walking home at    
(day time phone #) 

  Call for ride    
(emergency name) (day time phone #) 

 

St. Bernadette School may release my child to any responsible person known to my child. 
  yes   no 

 

This student may be released to the following person/s. 
 

 

(Name & relationship) (Name & relationship) 

 
 

(Name & relationship) (Name & relationship) 

 
 

(Name & relationship) (Name & relationship) 

 

OTHER INSTRUCTIONS: 
 

If an Emergency Closure takes place at St. Bernadette School, children will be released 
according to the instructions given.  They will be supervised until all are released. 
(PLEASE INSTRUCT YOUR OLDEST THAT SIBLINGS MUST LEAVE TOGETHER.) 

 

I have explained this emergency closure plan to my child/ren and where s/he is to go. 
 

 
     

Parent/Guardian Signature Print Name Daytime Phone # 
 
 

 

 

Emergency Medical Authorization Form Date child entered Date child 

Inclement weather closures will be broadcast on T.V. and radio stations KOMO, KING, and KIRO. 

Please listen to these announcements.  Emergency Schedule means 10:30 a.m. opening. 

EMERGENCY CLOSURE DIRECTIONS 
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2016-2017 school: left school: 

Child’s name            Last               First               Middle Name (Nickname) used Birthdate 

Street Address City Zip code 

Child’s parent/guardian name Home phone # 

(       )         - 

Cell phone # 

(       )         - 

Alternate phone # 

(       )         - 

Street Address City Zip code 

Address where you can be reached while child is at school City Zip code 

Child’s parent/guardian name Home phone # 

(       )         - 

Cell phone # 

(       )         - 

Alternate phone # 

(       )         - 

Street Address City Zip code 

Address where you can be reached while child is at school City Zip code 

/ƘƛƭŘΩǎ IŜŀƭǘƘ LƴŦƻǊƳŀǘƛƻƴ 

Date of child’s last physical exam: Child’s health care provider Phone Number 

(         )           - 

Street address City Zip code 

*Special health problems?  
Yes or No? 
If yes, please specify 

 

*List an allergies, including drug 
reactions. Yes or No? 
If yes, please specify 

*Does your child have asthma? 

Yes or No? 

If yes, please specify 

Does your child require an 

Epipen? Inhaler? 

If yes, please specify 

* If your child has any allergies or asthma, or his or her health requires individual or special care, you must also complete an individual plan of 
care form with your ŎƘƛƭŘΩǎ ŘƻŎǘƻǊΦ CƻǊƳǎ ŀǊŜ ŀǾŀƛƭŀōƭŜΦ  

Regular medications? 

Yes or No? 

If yes, please specify 

Does the medication need to be 

given at school?  Yes or No? 

Note: Medication can only be given 

at school with signed permission 

by the doctor and parents. Forms 

are available. 

Has your child had any problem with vision? 

Yes or No? 

Do they wear eyeglasses? 

Yes or No? 

Does your child have any 

limitations or disabilities? 

Yes or No? 

If yes, please specify 

Has your child had any problems 

with hearing? 

Yes or No? 

Do they wear aids? 

Has your child had any serious illness, operation, hospitalization 

or injuries? 

Yes or No? 

If yes, please specify 

Child’s dentist’s name Phone Number 

(     )       - 

Street address City Zip Code 

 

Parents: If your child has a life-ǘƘǊŜŀǘŜƴƛƴƎ ƛƭƭƴŜǎǎΣ ƛǘ ƛǎ ǘƘŜ ǇŀǊŜƴǘκƎǳŀǊŘƛŀƴΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƴƻǘƛŦȅ ǘƘŜ ǎŎƘƻƻƭ ǇǊƛƻǊ ǘƻ ǎŎƘƻƻƭ  

attendance. For the safety of your child, this information will only be shared with those who have a need to know. 

/ƘƛƭŘΩǎ aŜŘƛŎŀƭ LƴǎǳǊŀƴŎŜ /ƻǾŜǊŀƎŜ 
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Insurance Company Name Member/Policy Number 

Policy Holder Name Employer Name 

Insurance Company Name Member/Policy Number 

Policy Holder Name Employer Name 

Consent to Medical Care and Treatment of minor children 

 

I give permission that my child, _______________________________, may be given first aid/emergency treatment 

by the child care licensee and/or qualified staff at St. Bernadette Parish School.  

(In an emergency we will always call 911 first.) 

I authorize you to call Dr. ________________________________ Phone: ___________________________ 

My choice of hospital is: _________________________________ or:    ______________________________  

Parent/guardian signature  

 

Date Parent/guardian signature Date 

When I cannot be contacted, I authorize and consent to medical, surgical and hospital care, treatment and procedures to be performed for my 

child by a licensed physician, health care provider, hospital or aid car attendant when deemed necessary or advisable by the physician or aid 

care attendant to safeguard my child’s health. I waive my right of informed consent to such treatment. I also give my permission for my child to 

be transported by ambulance or aid car to an emergency center for treatment. I certify under penalty of perjury under the laws of the State of 

Washington that this information is true and correct. 

Parent/guardian signature Date Parent/guardian signature Date 

I give authorization for any of the following individuals to pick up my child in the event I cannot be reached  

(to include illness and emergency evacuations). It is imperative that someone be available at all times during the  

school day in case of emergencies. Please make sure numbers are kept up to date. Please list in order of preference: 

Name Address Phone Numbers 

Name: 

Relationship: 

 Home: (      )         - 

Cell: (     )          - 

Alternate: (     )          - 

Name: 

Relationship: 
 Home: (      )         - 

Cell: (     )          - 

Alternate: (     )          - 

Name: 

Relationship: 
 Home: (      )         - 

Cell: (     )          - 

Alternate: (     )          - 

Name: 

Relationship: 
 Home: (      )         - 

Cell: (     )          - 

Alternate: (     )          - 

Parent/guardian signature Date Parent/guardian signature Date 
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St. Bernadette Parents’ Club 

Commitment Agreement 

2017-2018 

(Returning Families) 

 
Each family's support is vital to the success of the school.  Since fund-raising directly 
affects the school's operating budget, every family must participate in fundraising 
activities. 

 
The Parents’ Club maintains records and prepares statements regarding each family's 

responsibilities toward volunteer hours and monetary commitment. Statements 

are sent out in the months of October, January and May.  It is the family's obligation to 
document the hours worked by submitting the hours on the Commitment Calendar which 
is enclosed monthly in the Wednesday Note Envelope and also available on the school 
website.  It is the family's responsibility to return the completed commitment calendar to 
the office each month. 

 
Parents/guardians are asked to contact the commitment coordinator to discuss unique 
situations.  Families may not register for the next year unless terms of the prior year's 
commitment, including late charges, are complete.  Financial responsibilities must be 
current at the end of each trimester for the student to remain in school, unless 
arrangements are made with the principal and bookkeeper. 

 

SIGN AND DATE AFTER REQUIREMENTS ARE INITIALED ON PAGE 2 

OF 2. 

 
I have read the Parents’ Club Commitment Agreement on pages 1 & 2, 

initialed A, B, C or D, and agree to abide by it. 
I understand that any/all delinquent fees will be automatically collected by the school. 

 
 
Parent/Guardian Signature    

 

Family Name: (Print) Date    

Last First 

 
 
 
 
 
 

Page 1 of 2 
 

(Return WHITE office copy to school) 
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St. Bernadette Parents' Club 

Commitment Agreement 2017-2018 

(Returning Families) 
I/we commit to participate in fundraising activities sponsored by the Parents’ Club and to complete the 
volunteer/auction hours and monetary commitment as noted below: 

 

I. Complete 20 volunteer hours and 10. These hours must be completed by January 31, 2018. 

Beginning February 1, 2018, hours will apply toward the next school year’s commitment. 

II. Volunteer hours not completed will be charged at $20.00 per hour. Delinquent fees will be 

collected by the school. 

III. A late fee of $50.00 will be assessed after the designated monetary due dates for Scrip and Jog- 

A-Thon. Late fees will be collected by the school. 
 

PLEASE INITIAL ONE OF THESE MINIMUM REQUIREMENTS: 
A, B, C OR D. 

A.    I AGREE to items 1 and 2 as listed below. 

1. HOURS ~ Complete a minimum of 20 volunteer hours. 

2. MONETARY COMMITMENT 

a) AUCTION - $500 mandatory auction deferment. This will be billed 

through SMART tuition (e.g. 12 months payment adds $41.67 per month in 
addition to tuition amount). 

b) JOG-A-THON – Secure a minimum of $150.00 in pledges to the 

Jog-A-Thon by the designated due date per family. 

c) SCRIP 
1) Purchase enough SCRIP to generate a minimum of $150.00 in profit. 
2) Time frame: February 1, 2017 to January 31, 2018. 
3) Fee charged up to $150 if SCRIP profit is not reached by 

January 31, 2018. 

d) World’ Finest Chocolate – Each family will be required to sell a 

minimum of two (2) boxes at $60.00 per box, totaling a $120.00 
obligation per family. 

 
B.    I agree to option “A” above; however, I agree to pay $500 in lieu of adding the 

Mandatory auction deferment to my SMART account on or before May 4, 2018. 

 

C.    I agree to commit to 20 volunteer hours. IN LIEU OF participating in monetary 

commitment I will pay $920.00 on or before May 2, 2018. 

 

D.    I agree to pay $1,320.00 to waive all volunteer and monetary commitment 
requirements: $660.00 due at registration and $660.00 due on or before May 2, 2018. 

 
 
 

 
Page 2 of 2 
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St. Bernadette Parents’ Club 

Commitment Agreement 

2017-2018 

(New Families) 

 
Each family's support is vital to the success of the school.  Since fund-raising directly 
affects the school's operating budget, every family must participate in fundraising 
activities. 

 
The Parents’ Club maintains records and prepares statements regarding each family's 

responsibilities toward volunteer hours and monetary commitment. Statements 

are sent out in the months of October, January and May.  It is the family's obligation to 
document the hours worked by submitting the hours on the Commitment Calendar 
which is enclosed monthly in the Wednesday Note Envelope and is available on the 
school website. It is the family's responsibility to return the completed commitment 
calendar to the office each month. 

 
Parents/guardians are asked to contact the commitment coordinator to discuss unique 
situations.  Families may not register for the next year unless terms of the prior year's 
commitment, including late charges, are complete.  Financial responsibilities must be 
current at the end of each trimester for the student to remain in school, unless 
arrangements are made with the principal and bookkeeper. 

 

SIGN AND DATE AFTER REQUIREMENTS ARE INITIALED ON PAGE 2 

OF 2. 
 

I have read the Parents’ Club Commitment Agreement on pages 1 & 2, 
initialed A, B, C or D, and agree to abide by it. 

 
I understand that any/all delinquent fees will be automatically collected by the 

school. 
 
 
Parent/Guardian Signature    

 

Family Name: (Print) Date    

Last First 
 
 
 
 

Page 1 of 2 

 

(Return WHITE office copy to school) 
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St. Bernadette Parents' Club Commitment 

Agreement 2017-2018 

(New Families) 

I/we commit to participate in fundraising activities sponsored by the Parents’ Club and to 
complete the volunteer/auction hours and monetary commitment as noted below: 

 

I. Complete 15 volunteer hours. These hours must be completed by January 31, 2018. 

Beginning February 1, 2018, hours will apply toward the next school year’s commitment. 

II. Volunteer hours not completed will be charged at $20.00 per hour.  Delinquent fees will 

be collected by the school. 

III. A late fee of $50.00 will be assessed after the designated monetary due dates for Scrip 

and Jog-A-Thon.  Late fees will be collected by the school. 
 

PLEASE INITIAL ONE OF THESE MINIMUM REQUIREMENTS: 

A, B, C OR D. 

A.     I AGREE to items 1 and 2 as listed below. 

1. HOURS ~ Complete a minimum of 15 volunteer hours. 

2. MONETARY COMMITMENT 

a) AUCTION - $500 mandatory auction deferment. This will be billed 

through SMART tuition (e.g. 12 month payment adds $41.67 per month in 
addition to tuition amount). 

b) JOG-A-THON — Secure a minimum of $150.00 in pledges to the 

Jog-A-Thon by the designated due date per family. 

c) SCRIP 
1) Purchase enough SCRIP to generate a minimum of $40.00 in profit. 
2) Must be purchased by January 31, 2018.  Beginning February 1, 2018, 

SCRIP purchases will apply towards the next school year’s commitment. 
3) Fee charged up to $40 if SCRIP profit is not reached by January 31, 

2018. 

d) World’s Finest Chocolate – Each family will be required to sell a 

minimum of two (2) boxes at $60.00 per box, totaling a $120.00 obligation. 

B.      I agree to option “A” above; however, I agree to pay $500 in lieu of adding the 
mandatory auction deferment to my SMART account at the time of registration. 

 
C.      I agree to commit to 15 volunteer hours.  IN LIEU OF a monetary commitment 

I will pay $810.00 at the time of registration. 

C.   I agree to pay $1,110.00 to waive all volunteer hours and monetary commitment 
requirements due at the time of registration. 

 

 
Page 2 of 2 
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St. Bernadette Parents’ Club 

Commitment Agreement 

2017-2018 

(Family with Preschool or Pre-Kindergarten 

Student Only) 

Each family's support is vital to the success of the school.  Since fund-raising directly affects the 
school's operating budget, every family must participate in fundraising activities. 

 
The Parents’ Club maintains records and prepares statements regarding each family's 

responsibilities toward volunteer hours and monetary commitment. Statements are 

sent out in the months of October, January and May.  It is the family's obligation to document 
monthly in the Wednesday Note Envelope and can be found on the school website.  It is the 

family's responsibility to return the completed commitment calendar to the office each month. 
 

Parents/guardians are asked to contact the commitment coordinator to discuss unique 
situations.  Families may not register for the next year unless terms of the prior year's 
commitment, including late charges, are complete.  Financial responsibilities must be current  
at the end of each trimester for the student to remain in school, unless arrangements are made 
with the principal and bookkeeper. 

 

SIGN AND DATE AFTER REQUIREMENTS ARE INITIALED ON PAGE 2 

OF 2. 
 

I have read the Parents’ Club Commitment Agreement on pages 1 & 2, 
initialed A, B or C, and agree to abide by it. 

I understand that any/all delinquent fees will be automatically collected by the school. 
 
 
Parent/Guardian Signature    

 

Family Name: (Print) Date    

Last First 
 
 
 
 
 
 

Page 1 of 2 
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St. Bernadette Parents' Club 

Commitment Agreement 2017-2018 
(Family with Preschool or Pre-Kindergarten 

Student Only) 

 
I/we commit to participate in fundraising activities sponsored by the Parents’ Club and to complete 
the volunteer/fundraising hours and monetary commitment as noted below: 

 

I. Parents with only a Pre-Kindergarten student are required to complete 5 volunteer 

hours.  These 5 hours must be completed by January 31, 2018.  Beginning February 1, 

2018, hours will apply toward the next school year’s commitment. 

II. Volunteer hours not completed will be charged at $20.00 per hour.  Delinquent fees 

will be collected by the school. 

III. FUNDRAISERS include Jog-A-Thon, SCRIP, and World’s Finest chocolate Sale. 

Although not required except for SCRIP, I hope to be involved with these in some 
capacity.  Helping with a fundraiser is a way to complete volunteer hours. 

 
 

PLEASE INITIAL ONE OF THESE MINIMUM REQUIREMENTS: 

A,  B,  OR  C. 

 
A.    I AGREE to items 1 and 2 as listed below. 

1. HOURS  ~ Complete 5 volunteer hours by January 31, 2018. 

2. MONETARY COMMITMENT 

SCRIP 
a) Purchase enough SCRIP to generate a minimum of $40.00 in profit. 
b) Must be purchased by January 31, 2018.  Beginning February 1, 2018, 

SCRIP purchases will apply toward the next school year’s commitment. 
c) Fee charged up to $40 if SCRIP profit is not reached by January 31, 2018.. 

 

B.    I agree to commit to volunteer hours as follows:  complete 5 volunteer hours. 

IN LIEU OF a monetary commitment (SCRIP), I will pay $40.00 

at the time of registration. 
 

C.    I agree to pay $140.00 to waive all volunteer hours and monetary 
commitment requirements due at the time of registration. 

 
 
 
 
 
 

Page 2 of 2 
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PARENT COMMITMENT HOURS 
(Service Examples) 

Each family is required to give 10 hours to school sanctioned fundraisers and 20 hours to the 

school and/or parish in service. 

 
Each new family is required to give 5 hours to school sanctioned fundraisers and 15 hours to the 

school and/or parish in service. 
 

Examples of Fundraisers:  SCRIP (sales, errands), Jog-A-Thon, Cookie Dough, 

World’s Finest Candy, etc. 

Services Examples:  attendance at Parent Club meetings 

transportation on field trips 

preparing store receipts or soup labels 

CYO coaching 

playground volunteer* 

middle school dance chaperones 

yard work 

classroom helper 

Library assistance 

Wednesday Envelope filler 

Art Docent or Math Club or Junior Achievement 

run errands 

parish volunteer 

used uniform store 

babysitting for parent volunteers 

host new families 

work parties 

telephoning 

grant writing 

vision/hearing screening 

year end cleaning of school 

special projects 

church cleaning 

Eucharistic Ministers 

Giving Tree 

Italian Dinner 

Summer picnic 

*Special Note: 1) Playground volunteers receive two hours of 

commitment time credit for every hour served. 

 2) School sanctioned fundraising hours to be determined at the 

discretion of the principal 

and Parents' Club President. 
 

The Wednesday Envelope contains information on areas of current needs and opportunities. 

If not contacted after signing up, please call for information and/or make contact with those 

requesting help: chairperson, Parents’ Club Board Member, School Office. 

Commitment Hours are marked on the monthly calendar provided through the Wednesday Envelope 

and will be recorded when sent to the office. All hours must be completed by 

January 31 of the next year. 
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